MOORE

COUNTY AIRPORT

Moore County Airport Authority, Public Meeting Agenda
Tuesday, June 14, 2016

CALL To ORDER

A. CLOSED SESSION
(None)
B. OPEN SESSION: INQUIRY MADE BY CHAIRMAN:
Does any Authority member have a conflict of interest concerning agenda items the Board will address in this
meeting?
C. APPROVAL OF PREVIOUS MEETING MINUTES

1. Moore County Airport Authority Meeting Minutes, May 10%, 2016

D. PuUBLIC COMMENTS - Moderated by the Chairman, William Bateman (Procedures are attached)
E. PRESENTATIONS
(None)
F. PuBLIC HEARING
(None)
G. REPORTS

1. Financial Repori - Financial Administrator (100LL Comparison) (Jet Comparison)
2. Director’s Repori — Executive Director

3. uperauon s Report - Director of Operations

4. rugnt Lenter Keport - Executive Director (Statistics)

H. ADDITIONAL AGENDA ITEMS (IF ANY)

L UNFINISHED BUSINESS
1. Request formal approval of the updated Airport Substance Abuse Policy & Airnort Vehicle Policv
2. Present to Authority the results from the research of Light Jets to determine appropriate Service Fees.
3. Update to be provided to the Authority on the Complex Aircraft Search.
4. Runway 23 Approach Clearing: Post Survey Update

]. NEwW BUSINESS
1. Report provided by Treasurer, Mark Brenner, on 501(C) (3) Program, Friends of Moore County
Airport.
K. ANNOUNCEMENTS

1. The Moore County Airport Authority meeting will be held at 10:00 a.m. in the Terminal Conference
Room at the Moore County Airport on Tuesday, July 12th, 2016.

L. ADJOURNMENT



PROCEDURES FOR PUBLIC COMMENTS
MOORE COUNTY AIRPORT AUTHORITY

The Moore County Airport Authority is committed to allowing members of the public an opportunity to offer comments
and suggestions. All comments and suggestions addressed to the Authority during the Public Comment Period shall be
subject to the following procedures:

1. The comment period will be limited to a maximum of thirty minutes.

2. Persons who wish to speak should register on a sign-up sheet made available thirty (30) minutes before the
Authority meeting commences, indicating contact information and topic of comment(s). In order to be
acknowledged by the Authority Chairman during the public comments portion of the meeting, you must indicate
your intent to speak on the sign-in sheet.

3. Each person signed up to speak will have three (3) minutes to make his/her remarks. Each person signed up to
speak will only be entitled to the time allotted to each speaker and one additional time period which may be yielded
to him/her by another individual who has also signed up to speak on a particular topic.

4. Speakers will be acknowledged by the Authority Chairman in the order in which their names appear on the sign-up
sheet. Speakers will address the Authority from the podium and begin their remarks by stating their name and
address.

5. This public comment period is not intended to require the Authority to answer any impromptu questions; however,
the Authority reserves the right to respond. Speakers will address all comments to the Authority as a whole and
not one individual member. Discussions between speakers and others in attendance at the meeting will not be
allowed.

6. Speakers will be courteous in their language and presentation. Matters or comments which are harmful,
discriminatory or embarrassing to any citizens, official or employee shall not be allowed. Speaker must be
respectful and courteous in their remarks and must refrain from personal attacks and the use of profanity.

7. Only one speaker will be acknowledged at a time.

8. Speakers who have prepared written remarks or supporting documents are encouraged to leave a copy of such
remarks and documents with staff.

9. Speakers shall not discuss any of the following: matters which concern the candidacy of any person seeking public
office, including the candidacy of the person addressing the Board; matters which are closed sessions matters,
including but not limited to matters within the attorney-client privilege, anticipated or pending litigation,
personnel, property acquisition, matters which are made confidential by law; matters which are the subject of
public hearings.

10. Actions on items brought up during the Public Comment Period will be at the discretion of the Authority.
(9/1/2014)



MOORE

COUNTY AIRPORT

Moore County Airport Authority
Tuesday, May 10t, 2016
Public Board Meeting - 10:00 a.m.
Minutes

The Moore County Airport Authority met in regular session on May 10t, 2016 at 10:00 a.m. at the
Moore County Airport Terminal Conference Room.

Authority Members Present: William Bateman, Chairman
Mark Brenner, Treasurer
Michael Jones, Secretary
Bob Zschoche, Member

Authority Members Absent: George Parker, Vice Chairman

Staff Present: Steve Borden, Executive Director
Bobbie Cox, Operations Director
Kristin Klug, Finance Administrator
Crystal Meyers, Administrative Assistant

Others Present: John Taws
Barry Lerman
Charles Mirman
Jim Wiltjer
Jim Epting
Bruce Witkop

CALL TO ORDER

Open Session - Chairman, Bill Bateman, opened session.

A. Closed Session
(None)
B. Open Session: Inquiry made by Chairman: Does any Authority member have a

conflict of interest concerning agenda items the Board will address in this meeting?
(None)
C. Approval of previous meeting minutes:

1. Requested formal approval of the Moore County Airport Authority April 12t, 2016
Meeting Minutes.



o Upon motion made by Secretary, Mike Jones, and seconded by Treasurer,
Mark Brenner, the Authority voted 3 to 0 to approve the Moore County
Airport Authority April 12th, 2016 Meeting Minutes.

Note: Member, Bob Zschoche, arrived.

D. Public Comments - Moderated by Chairman, William Bateman:

1. Barry Lerman stated he was unaware of the costs to land a small jet at KSOP until
recently. Mr. Lerman provided the Authority and Staff with the Eclipse Jet Pilots
Association an Aircraft Services Fee Schedule from other Airports throughout the
Country for comparison to the Aircraft Service Fees at KSOP. Mr. Lerman’s opinion
is that the KSOP fees are high in comparison and the Authority should review and
reconsider the fees in place for light jet.

2. John Taws felt compelled to make a statement on behalf of the Moore County
Airport and Staff due to the unfavorable opinion the Airport Community has
conveyed since his tenure on the Airport Authority. Mr. Taws addressed Aircraft
Owners and Pilots stating they exercise a great privilege and should maintain
conduct becoming of Aviators. Mr. Taws also addressed the current Authority
Members commenting on the highly qualified Airport Staff that conducts day-to-
day operations under strict regulations by multiple organizations and at the behest
of the Authority. Mr. Taws stated the Authority has the difficult task of Airport
Project fulfillment with the constant transition of Authority members however;
should the Authority not be satisfied with the current standards the staff is carrying
out, standards should be reviewed and adjusted accordingly by the Authority.

E. Presentations
(None)

F. Public Hearing
(None)

G. Reports

1. Financial Report - Kris Klug reviewed the financial activities for April 2016:

o April fuel sales were $15K lower than the previous April and $67K above
the prior month. Volume was up by 495 gallons from last April and 18,726
gallons above the prior month. The margin by percent of sales is 6.3%
higher than the prior year. Receipts were $9K higher than last April.

o A monthly report of surrounding Airport fuel sale prices within 100
nautical miles of KSOP was provided. Base AVGAS is 7th among competitors,
Transient AVGAS 13t among competitors. Base Jetis 5t among
competitors, and Transient Jet 13t among competitors.

2. Director’s Report - Executive Director, Steve Borden, reported:
o Star Aviation, LLC establishing an Aircraft Maintenance FBO and are now

open for business at the Airport. The Operation is conducted in offices and



shop in Hangar 1. Contact Mike, Bernie, or Preston at (910) 585-2020 for
services.

Attending the Sandhills Community College Advisory Committee Meeting
with Dr. Roush and discussed the program curriculum, which included
required courses and the curriculum in general. Mr. Borden informed the
Authority applications have been received for the Chief of Flight position.
Attending the annual NCAA Conference in Wilmington NC. The agenda
allowed participants to attend all of the seminar sessions instead of having
to choose between sessions running concurrently. There were a total of 8
seminar sessions over the two days and speakers included the NC Secretary
of Transportation, Senators Bill Rabon and Rick Gunn, Dennis Roberts FAA
Regional Administrator for the Southern Region, and Phillip Braden FAA
Memphis Airports District Office.

Attending the Moore County Transportation Committee meeting on April
20,2016. A discussion of the NC DOT Prioritization 4.0 Project rankings
was held. KSOP hangar development project earned a good score from NC
DOT and has a reasonable chance of being funded.

Hosting the NC DOT Division 8 Engineer, Brandon Jones, for an Airport
familiarization tour on April 28, 2016. Discussion included the Airport
infrastructure, the review of some upcoming projects, and toured the
Airfield for a clearer visual of a few topics discussed.

Looking at a potential Piper Arrow complex Aircraft for purchase. More
details to follow.

The Airport hosted an EAA Young Eagles day on Saturday May 7, 2016.
Approximately 153 children flew in 7 participating Aircraft, and 171
Gallons of Fuel was donated by the Airport.

Continuing to work with Talbert & Bright on a possible LED upgrade to the
ramp lighting. A pending quote is expected for the cost to upgrade the
lighting from the contractor that originally installed the ramp lights.

To everyone with access to the airside of the Airport, via the main gate, to
please wait for the gate to close after proceeding through when
entering/exiting the Airfield, and to remember, for safety reasons, the
speed limit on Airfield ramp is 15 MPH.

The Blue Pig Catering Truck will begin serving at the Airport on May 19th,
2016, from 11:00 am to 1:00 pm and continue serving the Airport on the 3rd
Thursday of every month.

3. Operation’s Report - Director of Operations, Bobbie Cox, reported:

O

Matt Johnson with the Pitt Greenville Airport picking up the Fire Truck and
all associated gear.

T-hangar # 30 opened on May 1, 2016 and was rented to base customer, Jim
Truemper, who owns a Cirrus and was previously assigned a tie-down.
T-hangar #64 & #68 having bird wire installed and other minor repairs.
Recently having planted new flowers throughout the Airport.

4. Flight Department Report - Executive Director, Steve Borden, reported:



o Total Flight hours for the month of April was 106.4, down from 114.2 in
March 2016.

o This being the 2nd consecutive month with more than 100 flight hours.

All Aircraft Trainers are in Service.

o The Flight Center Student/Customer Statistics for the Month of April:
Current Actively Flying Students: 12
Flight School New Inquiries: 8
Flight School Enrollments: 5
Total Student Flights: 5
Owner Aircraft Instr. Students:
Rental Flights:
Flight Review/Check-out:
Scenic Flights:
Gift Certificates Purchased:
Gift Certificates Utilized:

o Advertisements being placed in the Fayetteville Observer’s Saturday Extra
and in The Pilot Newspaper to market the Flight Center and Scenic Flights.

(0]
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H. Additional Agenda Items

1. (None)
L Unfinished Business
1. Formal approval requested for Chairman to sign the Airfield Storm Drain Pipe

Inspection & Rehabilitation Grant Agreement and to adopt the Resolution.

o Upon motion made by Secretary, Mike Jones, and seconded by member, Bob
Zschoche, the Authority voted 4 to 0 to approve Chairman, Bill Bateman, to
sign the Airfield Storm Drain Pipe Inspection & Rehabilitation Grant
Agreement and to adopt the Resolution.

Progress update was given by Chairman, Bill Bateman, of the Professional Pilot’s
Program with Sandhills Community College. Mr. Bateman informed the Authority
members the topic of late was the curriculum for the program. Mr. Bateman also
explained he had requested assistance from the Work Force Development Task
force, as instructed by the Board of Commissioners, and was turned down for aid.

Discussion took place on the potential of a Complex Aircraft and provided guidance
to staff. The Aircraft presented was a 1970 Piper Arrow owned by Bob Epting. The
Authority rejected the purchase. The Authority has instructed the staff to continue
their pursuit for a Complex Aircraft and to provide a monthly update on any
findings.

Discussed changing the Executive Director’s budget approval limit or to amend the
Executive Director’s staffing protocols. After consideration by the Authority, it was
determined no changes would be made at this time.

Formal approval requested to implement the Agenda Protocols and Publication as
presented.



o Upon motion made by member, Bob Zschoche, and seconded by Treasurer,
Mark Brenner, the Authority voted 4 to 0 to approve the Agenda Protocols
& Publication as presented.

New Business

1. Discussed and determined the Rank Order on the Airport Projects List for NC DOA.

2. Secretary, Mike Jones, talked on information obtained from the seminars attended
during the NCAA Conference. Mr. Jones emphasized the Marketing and
Sustainability of the Airport as very informative sessions.

3. Member, Bob Zschoche, led a discussion of the recently released FAA Advisory
Circular 150/5100-14E Architectural, Engineering, and Planning Consultant
Services for Airport Grant Projects.

Announcements/Adjournment

1. Chairman, William Bateman, adjourned the meeting of the Moore County Airport

Authority and announced the next regular meeting scheduled for Tuesday, June
14th, 2016, at 10:00 a.m. in the Terminal Conference Room at the Moore County
Airport.

Adjournment

1. Chairman, Bill Bateman, adjourned the meeting.

William Bateman, Chairman
Moore County Airport Authority

Michael Jones, Secretary
Moore County Airport Authority



Moore County Airport
Financial Statement Comments
May 2016

Fuel sales were $22K lower than the previous May and $1K below the prior month.
e Volume was up by 404 gallons from last May and 393 gallons above the prior month.

Other Operations

e Receipts were $4K lower than last May.
+$2K Facility Rental
-$1K Aircraft Maintenance
-$5K Aiircraft Services — GPU, landing and ramp fees up versus prior year
-$1K Flight Training — 64.1 hours of flight time vs. last May 79.3

e Overhead expenses were $13K lower than the previous May.
+$3K Admin - $1K travel and training, $1K for storm drain expenses and $1K for audit (timing)
+$1K Facility Maintenance —Ultilities $3K higher due to timing and $2K lower for building maint
-$5K Aircraft Maintenance
-$11K Aircraft Services - $3K lower for equipment repairs, $4K lower for bad debt expense and $2K
lower salaries and benefits
-$2K Flight Training - $2K lower salaries and benefits

Income from Operations was a gain of $36K compared to last May’s gain of $22K.

Year-To-Date
Fuel sales are $183K lower than the prior year.
e Volume is up 13.7% from the prior year (46,522 gallons)
e Margin on sales is 6.5% higher than the prior year
Other Operations
e Receipts are $60K higher than the prior year
-$19K Facility Rental
+$79K Aircraft Maintenance
-$1K Flight Training
e Overhead Expenses are $31K higher than the prior year.
-$29K Admin -$47K lower for legal fees, $6K higher for grant expenses, $6K higher for salaries and
benefits, $3K higher for professional fees and $2K higher for travel
+15K Depreciation
-$5K Facility Maintenance - $4K higher for salaries and benefits and $9K lower for utilities
+$110K Aircraft Maintenance
-$29K Aircraft Services—$14K lower salaries and benefit, $7K lower for vehicle fuel, $6K lower for
equipment repairs, $4K lower for bad debt expense and $4K higher customer appreciation
-$31K Flight — $27K lower for salaries and benefits and $6K lower for fuel

Income from Operations through May was a gain of $17K versus a loss of $36K the prior year.
Net Income for the year on the modified accrual basis is a gain of $20K. The prior year was a loss of $59K.

Net Income on the full accrual basis is a gain of $37K through May versus a gain of $77K for the prior year.



Moore County Airport
Financial Statement
May 2016 versus May 2015

Unaudited Numbers YTD YTD
May May May May May YTD
2016 2015 *B/(W) 2016 2015 *B/(W)

Fuel

Fuel Sales 153,082 175,413 (22,330) 1,303,188 1,486,559 (183,371)

Fuel Expense 88,288 115,213 26,925 785,635 992,680 207,045

Fuel Margin 64,794 60,200 4,594 517,553 493,879 23,674

Margin % of Sales 42.3% 34.3% 8.0% 39.7% 33.2% 6.5%
Receipts from Operations Less Fuel

Facility Rental Income 33,430 30,834 2,595 385,041 $ 403,796 $ (18,756)

Aircraft Maintenance - 1,307 (2,307) 80,096 1,307 78,789

Aircraft Services 19,386 23,958 (4,572) 152,269 152,574 (304)

Flight Training 10,925 11,537 (612) 123,631 122,026 1,605

Miscellaneous 83 645 (562) 5,310 6,686 (1,376)

Receipts 63,824 68,281 (4,457) 746,348 686,389 59,959
Expenses from Operations Less Fuel

Administration 36,571 33,026 (3,546) 398,111 426,827 28,716

Depreciation 18,984 18,984 0 208,824 193,536 (15,288)

Facilities Maintenance 6,860 5,759 (1,101) 115,331 120,234 4,903

Aircraft Maintenance (1,325) 3,393 4,719 113,330 3,393 (109,937)

Aircraft and Customer Services 24,642 35,833 11,191 304,172 332,887 28,715

Flight Training 7,162 9,177 2,015 107,395 139,108 31,713

Expenses 92,895 106,172 13,278 1,247,163 1,215,986 (31,177)
Total Receipts Including Fuel 216,907 243,694 (26,787) 2,049,536 2,172,948 (123,412)
Total Expenses Including Fuel 181,183 221,385 (40,202) 2,032,798 2,208,666 175,868
Income (Loss) from Operations 35,724 22,309 13,415 16,738 (35,718) 52,456
Non Operating Receipts

Transfer from Cnty General Fund - - - 309 141,668 (141,359)

Transfer from Airport Project Fund - - - 31,178 - 31,178

Insurance Funds - - - 2,882 6,319 (3,437)

Interest Income 602 122 480 2,715 1,305 1,409

USDOT Reimbursement - - - - - -
Non Operating Expenses

Hangar Debt Principal - - 0 - 113,202 113,202

Hangar Debt Interest - 3,316 3,316 - 36,479 36,479

Transfer to County - - - - 0

Transfer to Capital - - 0 16,667 - (16,667)

Capital Outlay - - 0 16,886 22,783 5,897

DAL Revenue Guarantee - - - - - 0
Net Income (Loss) 36,325 19,115 17,211 20,269 $ (58,890) $ 79,158
*B/(W) = Better/(Worse)
Full Accrual

Modified Accrual 36,325 19,115 20,269 $ (58,890)

Hangar Debt Principal - - - 113,202

Transfer to Capital - - - -

Capital Outlay - - 16,886 22,783

Prior Year Adjustment for DAL - -

Transfer from Airport Project Fund - - -

Net Income Full Accrual 36,325 19,115 37,155 $ 77,095




Breakdown by Area

Administration
Rental Income
Expenses

P/(L)

Facilities Maintenance
Expenses

Aircraft Maintenance
Receipts
Expenses

P/(L)

Line/Customer Service
Fuel Receipts
Fuel Expenses

Other Receipts
Other Expenses

Line Service Totals
Receipts
Expenses

P/(L)

Flight Training
Receipts
Expenses

P/(L)

Miscellaneous
Receipts

Total Operating Receipts
Total Operating Expenses
P/(L) from Operating

Other Items
Receipts
Expenses
P/(L) from Other Items

Net Income/(Loss)

May '16
33,430
55,555

(22,126)

6,860

0
(1,325)
1,325

153,082
88,288
19,386

24,642

172,469
112,930
59,538

10,925
7,162
3,762

83
216,907

181,183
35,724

602
602

36,325

May '15
30,834
52,010
(21,175)

5,759

1,307
3,393
(2,086)

175,413
115,213
23,958

35,833

199,371
151,046
48,325

11,537
9,177
2,359

645

243,694

221,385 _

22,309

122
3,316
(3,194)

19,115

May
B/(W
2,595

(3.546)
(950)

(1,101)

(1,307)
4,719
3,412

(22,330)
26,925
(4,572)

11,191

(26,902)
38,115
11,213

(612)
2,015
1,403

(562)

(26,787)

40,202 _

13,415

480
3,316
(2,837)

17,211

May '16
YTD
385,041
606,935
(221,895)

115,331

80,096
113,330
(33,233)

1,303,188
785,635

152,269
304,172

1,455,458
1,089,807
365,651

123,631
107,395
16,236

5,310

2,049,536
2,032,798
16,738

37,084
33,553
3,531

20,269

May '15

YTD
403,796
620,363

(216,567)

120,234

1,307
3,393
(2,086)

1,486,559
992,680
152,574

332,887

1,639,133
1,325,568
313,565

122,026
139,108
(17,082)

6,686

2,172,948

2,208,666 _

(35,718)

149,292
172,464
(23,172)

(58,890)

YTD
BI(W
(18,756)
13.428
(5,328)

4,903

78,789
(109,937)
(31,147)

(183,371)
207,045

(304)
28,715

(183,675)
235,760
52,085

1,605
31,713
33,318

(1,376)

(123,412)
175,868
52,456

(112,209)
138,911
(251,120)

79,158



MOORE COUNTY AIRPORT
FINANCE MEASURABLES

May-16
2016 2015 % Historical

Unrestricted Net Assets per audit 6/30/15 1,296,295
Less Fund Balance Policy Restriction (1,000,000)
Available from Unrestricted Net Assets 296,295
Accounts Receivable

Current 59,505.53 55,961.66

31-60 6,629.59 4,183.94

61-90 0.00 173.46

91 Plus 0.00 176.37
Total AIR 66,135.12 60,495.43
Fuel

Jet A Gallons May 40,521 40,298 0.6%

Avgas Gallons May 7,099 6,918 2.6%
Fuel Gallons Pumped May 47,620 47,216 0.9%
Jet Fuel YTD 324,227 275,608| 17.6%
Fuel Gallons Pumped YTD FY2016 385,782
Fuel Gallons Pumped YTD FY2015 339,260
Fuel Gallons Pumped YTD FY2014 347,411
Fuel Gallons Pumped YTD FY2013 325,781
Fuel Gallons Pumped YTD FY2012 348,398
Fuel Gallons Pumped YTD FY2011 344,438
Fuel Gallons Pumped YTD FY2010 309,179
Fuel Gallons Pumped YTD FY2009 342,158
Fuel by Customer Type
Jet Base 8,923 5,429 64.4%
Jet Transient 31,598 34,869 -9.4%

Total Jet for May 40,521 40,298 0.6%
Avgas Base 4,215 3,854 9.4%
Avgas MCA 595 719| -17.2%
Avgas Transient 2,289 2,345 -2.4%
Total Avgas for May 7,099 6,918 2.6%

Landings
Single Engine Landings 334 404 -17.3%
Multi Engine Landings 65 74 -12.2%
Jet Landings 117 140| -16.4%
Helicopter Landings 4 1| 300.0%
MCA Landings 32 95 -66.3%
Total Landings May 552 714 -22.7%
Base Aircraft Landings May (Less MCA) 249 258 -3.5%
Transient Aircraft Landings May 271 361 -24.9%
Jet Landings YTD 946 878 7.7%
Total Landings YTD 4,806 5,239 -8.3%




» Home » Contact Us

» Search Help

» Link To Us

KSOP 100LL

» About 100LL.com

100LL Fuel Prices within 100NM of KSOP (57 results found)

]

Base: $3.81 Transient: $4.06

Back to KSOP

Sort by: [100LL Full

100LL || JetA |
Airport FBO Name 100LL Self
KHRJ Warren Aviation $3.59
KT73 Kirk Air Base
KLBT ’I&?rrggretrton Regional $3.60
KCPC Columbus County Airport$3.60
KDPL Duplin County Airport  $3.659
KMAO Marion County Airport
KEYF Taylor Aviation-EYF $3.85
KCTZ Clinton Flying Service,

Inc.

KRCZ Richmond County Airport$3.90
KSCR Cardinal Air $3.99
KHBI Cardinal Air $3.99
KJINX Johnston County Airport
KIGX Horace Williams Airport
KHNZ Aircobra Corp.
v Jlanielionoe s
KVUJ Stanly County Airport $3.97
KRUQ Rowan County $3.85

KGWW  Wayne Executive Jetport $4.17
Rockingham County /

KSIF Shiloh Airport $4.38
KSVH Statesville Flying Service
KLKR Lancaster County Airport $4.14
KLHZ X:iz;r;?:e North Executive

s Gace C Hlon

KFLO Precision Air

KBUY Burlington Aviation

KRWI Air Care, Inc.

KDAN General Aviation

Concord Regional Airport

100LL Full + Last Updated

$3.59
$3.60

$3.60

$3.60
$3.659
$3.769
$3.85

$3.88

$3.90
$3.99
$3.99
$4.06
$4.09
$4.29

$4.40

$4.43
$4.45
$4.49

$4.53

$4.68
$4.68

$4.69

$4.70

$4.75
$4.786
$4.80
$4.80

Jun 7, 2016
May 23, 2016

Jun 8, 2016

Jun 6, 2016
May 31, 2016
Jun 1, 2016
Jun 6, 2016

Jun 6, 2016

Jun 6, 2016
May 30, 2016
Jun 8, 2016
Jun 5, 2016
Jun 6, 2016
May 31, 2016

Jun 6, 2016

Jun 6, 2016
Jun 6, 2016
Jun 6, 2016

Jun 8, 2016

May 31, 2016
May 31, 2016

Jun 6, 2016

Jun 6, 2016

May 24, 2016
Jun 8, 2016
Jun 6, 2016
Jun 8, 2016

|

Dist/Brg from KSOP

38NM @ 75°
82NM @ 242°

47NM @ 156°

76NM @ 150°
81NM @ 101°
73NM @ 177°
63NM @ 133°

60NM @ 107°

31INM @ 221°
32NM @ 348°
40NM @ 315°
60NM @ 69°
51NM @ 20°
91NM @ 31°

71INM @ 257°

44NM @ 286°
69NM @ 293°
81INM @ 79°

86NM @ 342°

95NM @ 292°
90NM @ 246°

80NM @ 47°

88NM @ 287°

75NM @ 194°
56NM @ 355°
94NM @ 63°
92NM @ 1°


http://www.100ll.com/
http://www.100ll.com/
http://www.100ll.com/contactus.php
http://www.100ll.com/search-help.php
http://www.100ll.com/links.php
http://www.100ll.com/about.php
http://www.100ll.com/showfbo.php?HashID=c81676ed40719ca3c25f20a32496f4bc
http://www.100ll.com/shownearbyjeta.php
http://www.100ll.com/shownearbyfuel.php?sort=Airport
http://www.100ll.com/shownearbyfuel.php?sort=FBO
http://www.100ll.com/shownearbyfuel.php?sort=100LLSS
http://www.100ll.com/shownearbyfuel.php?sort=100LLFS_Rev
http://www.100ll.com/shownearbyfuel.php?sort=100LLFS_Rev
http://www.100ll.com/shownearbyfuel.php?sort=Updated
http://www.100ll.com/shownearbyfuel.php?sort=Distance
http://www.100ll.com/showfbo.php?HashID=29cf023355cfaa75c7fb8b320e29fecc
http://www.100ll.com/showfbo.php?HashID=1c5047a9758ec3e2a941db350ada345f
http://www.100ll.com/showfbo.php?HashID=a77cc7797d72b245abf28a1b81ce08c3
http://www.100ll.com/showfbo.php?HashID=a77cc7797d72b245abf28a1b81ce08c3
http://www.100ll.com/showfbo.php?HashID=d413b9acac7b041380f8c83e7d950811
http://www.100ll.com/showfbo.php?HashID=25e34334c957322f647a88b1d47e5d9d
http://www.100ll.com/showfbo.php?HashID=6270b58e94ca6105a41da90a0d9a1ce3
http://www.100ll.com/showfbo.php?HashID=c94d33e9668d4b8367fc67e11c592320
http://www.100ll.com/showfbo.php?HashID=bf3d2eb5594f2d069d30b0fba8b0960e
http://www.100ll.com/showfbo.php?HashID=bf3d2eb5594f2d069d30b0fba8b0960e
http://www.100ll.com/showfbo.php?HashID=565347937a97e029cb11db59f32d82fb
http://www.100ll.com/showfbo.php?HashID=892cf234ea4c743861acbb02e332b905
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KJQF

KWO03
K2A5

KEXX
KBUY

KTDF

KCQW
KTTA
KCDN
KCLT
KFAY

KBQ1
KGSO
K5W4

KINT
KRDU
KBBP
KRDU
KGSO
KHVS
KMEB
KAFP
K8A7
KPYG
K2GC
KUDG
K52J
KwW40

KACZ

KHYW

* Fuel prices marked in RED are over 30 days old, and are deliberately ranked lower in the search results.
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Carolina Air Center, LLC
Causey Aviation Service

Fly High Lexington LLC $3.95
Sky South Aviation

Red Mountain Aviation,
Inc.

Hall Aviation

Raleigh Executive Jetport$4.99
Camden Jet Center

Wilson Air Center

Signature Flight Support

Gilliam McConnell
Airfield

Signature Flight Support $4.93

(Skydive) Paraclete
Aviation

Signature Flight Support $4.00
Tac Air

Rare Air, Inc.

Signature Flight Support
Signature Flight Support $4.88*
Skyline Aviation Services
Scottland Aero Services $4.68
Anson County Airport  $3.88

Star Aircraft $3.99
Town of Pageland $4.75
Cape Fear Aviation $4.40
Darlington County Airport$4.30
Lee County $3.80
Bass Aviation, Inc. $3.87
X\Vi?FI)Igrcte Henderson Field $3.65
Conway Aviation $3.93

$4.80

$4.85
$4.857
$4.90
$4.90

$4.99

$5.00
$5.09
$5.12
$5.31
$5.35

$5.50
$5.52
$6.00

$6.35
$6.56
$5.30*
$6.67
$5.55*
$4.55*

Jun 8, 2016

May 31, 2016
May 31, 2016
Jun 2, 2016
Jun 6, 2016

Jun 8, 2016

Jun 6, 2016
Jun 6, 2016
Jun 6, 2016
Jun 2, 2016
Jun 8, 2016

Jun 6, 2016
Jun 8, 2016
May 31, 2016

Jun 8, 2016
Jun 8, 2016
Apr 25, 2016
Jun 8, 2016
Apr 12, 2016
Jul 1, 2015
Jun 6, 2016
May 31, 2016
May 16, 2016
May 31, 2016
Jun 6, 2016
Jun 6, 2016
Jun 3, 2016
May 9, 2016

May 31, 2016

Jun 6, 2016
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75NM @ 277°

87NM @ 65°

48NM @ 344°
63NM @ 306°
56NM @ 355°

75NM @ 17°

48NM @ 221°
28NM @ 34°

93NM @ 225°
88NM @ 268°
33NM @ 120°

7NM @ 339°
67NM @ 332°
18NM @ 143°

77TNM @ 322°
55NM @ 37°

46NM @ 204°
55NM @ 37°

67NM @ 332°
70NM @ 215°
30NM @ 177°
41NM @ 248°
76NM @ 307°
64NM @ 237°
38NM @ 127°
61NM @ 207°
83NM @ 215°
76NM @ 90°

86NM @ 114°

98NM @ 171°

-
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KSOP Jet-A Base: $3.28 Transient: $3.86

» Home » Contact Us » Link To Us  » About 100LL.com

» Search Help

Jet-A Fuel Prices within 100NM of KSOP (48 results found) Back to KSOP

| 100LL || JetA | Sort by: | Jet-A Full |
Airport FBO Name Jet-A Self  Jet-A Full # Last Updated Dist/Brg from KSOP
KEYF Taylor Aviation-EYF $2.50 $2.50 Jun 6, 2016 63NM @ 133°
KGWW  Wayne Executive Jetport $2.44 $2.97 Jun 6, 2016 8INM @ 79°
KHRJ Warren Aviation $2.99 Jun 7, 2016 38NM @ 75°
KINX Johnston County Airport $3.01 Jun 5, 2016 60NM @ 69°
KDPL Duplin County Airport  $3.039 $3.039 May 31, 2016 81NM @ 101°
KIGX Horace Williams Airport $3.19 Jun 6, 2016 51INM @ 20°
KAFP Anson County Airport $3.29 May 31, 2016 41NM @ 248°
qEy  UmoEen REgene $3.35 Jun8,2016  47NM @ 156°
Airport
KRCZ Richmond County Airport $3.50 Jun 6, 2016 3INM @ 221°
KDAN General Aviation $3.55 Jun 8, 2016 92NM @ 1°
KCTZ l(;‘]'(':”ton Flying Service, $3.70 Jun6,2016  60NM @ 107°
KMEB Scottland Aero Services $3.70 Jun 6, 2016 30NM @ 177°
KEXX Fly High Lexington LLC $3.80 Jun 2, 2016 63NM @ 306°
KTTA Raleigh Executive Jetport $3.86 Jun 6, 2016 28NM @ 34°
KSVH Statesville Flying Service $3.97 May 31, 2016 95NM @ 292°
KHNZ Aircobra Corp. $3.99 May 31,2016 91NM @ 31°
KSCR Cardinal Air $3.99 May 30, 2016 32NM @ 348°
KRUQ Rowan County $3.99 Jun 6, 2016 69NM @ 293°
KTDF IF;‘Zd Mountain Aviation, $3.99 Jun8,2016  75NM @ 17°
KHBI Cardinal Air $3.99 Jun 8, 2016 40NM @ 315°
Charlotte-Monroe o
KEQY Executive Airport $3.60 $3.99 Jun 6, 2016 71NM @ 257
KVUJ Stanly County Airport $3.99 Jun 6, 2016 44NM @ 286°
KUDG Darlington County Airport $4.00 Jun 6, 2016 61NM @ 207°
Rockingham County / o
KSIF Shiloh Airport $4.01 Jun 8, 2016 86NM @ 342
KWO03 Carolina Air Center, LLC $4.15 May 31, 2016 87NM @ 65°
KFLO Precision Air $4.40 May 24,2016 75NM @ 194°
KCDN Camden Jet Center $4.43 Jun 6, 2016 93NM @ 225°
kLhz ~ 1riangle North Executive $4.49 Jun6,2016  8ONM @ 47°
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Airport

KRWI Air Care, Inc. $4.49 Jun 6, 2016 94NM @ 63°

KBUY Sky South Aviation $4.50 Jun 6, 2016 56NM @ 355°
KJQF Coé:f;gjf 'gi?}'ggi: Alrport $4.50 Jun8,2016  75NM @ 277°
KCLT Wilson Air Center $4.66 Jun 2, 2016 88NM @ 268°
KLKR Lancaster County Airport $4.47 $4.75 May 31, 2016 90NM @ 246°
K2A5 Causey Aviation Service $4.91 May 31, 2016 48NM @ 344°
KFAY Signature Flight Support $4.95 Jun 8, 2016 33NM @ 120°
K14A gz‘;fa%gg“gm $4.99 Jun6,2016  88NM @ 287°
KCQW Hall Aviation $5.00 Jun 6, 2016 48NM @ 221°
KBBP Rare Air, Inc. $3.89* Apr 25,2016 46NM @ 204°
K5W4 f’vﬁ{;ﬂg’f) Paraclete $5.50 May 31, 2016 18NM @ 143°
KRDU Tac Air $5.73 Jun 8, 2016 55NM @ 37°

KGSO Signature Flight Support $5.77 Jun 8, 2016 67NM @ 332°
KRDU Signature Flight Support $5.87 Jun 8, 2016 55NM @ 37°

KINT Signature Flight Support $6.36 Jun 8, 2016 77TNM @ 322°
KGSO Signature Flight Support $5.50* Apr 12,2016 67NM @ 332°
KHVS Skyline Aviation Services $4.45* Jul 1, 2015 70NM @ 215°
KHYW Conway Aviation $2.57 Jun 6, 2016 98NM @ 171°
KW40 Bass Aviation, Inc. $2.82 May 9, 2016  76NM @ 90°

wer  CIEESIRENEEEE ASE o o May 31, 2016 86NM @ 114°

Airport

* Fuel prices marked in RED are over 30 days old, and are deliberately ranked lower in the search
results.
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Moore County Airport-Update: 11 May 2016 — 14 June 2016
(Highlights only)

. Attended the TARPO meeting on 19 May 2016 in Pittsboro. The group addressed the Regional Impact
local point assignments at this meeting. The Division needs point assignments will be addressed in late
summer or early fall.

. We had a telephone conference with the auditors for the mid-year financial audit on 18 May 2016.

. Worked with Amy McLane at Talbert & Bright to make the updates to the airport project list in Partner
Connect. The NC DOA required all airports in the state to make any required modifications to their
listed projects no later than 30 May 2016. We completed the update on 19 May 2016.

. Went to the annual Legislative Reception at the Museum of History in Raleigh. This was an opportunity
to discuss aviation needs and the impacts our public airports have on the State’s economy and the
importance of airports to their local communities.

. We hosted our second CFI Open Forum on 23 May 2016 and the topic discussed was conducting a risk
based flight review. Bob Sutherland from the Greensboro FSDO and FAASTeam member facilitated the
seminar discussion.

. Andrew Folz our assigned project manager from the NC Division of Aviation visited the airport on 10
June 2016 for a site visit and to discuss ongoing airport projects.

Continue the search for a complex aircraft for the Flight Center. Focusing on Cessna 172 RG, 177RG
and 182RG aircraft.

Continue to work with Talbert & Bright on a possible LED upgrade to the ramp lighting. We are
expecting to receive a quote for the cost to upgrade the lighting from the contractor that originally
installed the ramp lights.

. The local TSA Representative conducted the annual Compliance Review of our Flight Center on 8 June
2016.



June 2016 Operations Report:

1. On May 11, 2016 Carolina Carriage picked up Golf Cart # 2 for an annual inspection and
installed new brakes.

2. On May 16, 2016 a new battery was installed in the John Deere Gator.

3. On May 16, 2016 Carolina Carriage picked up Golf Cart # 3 for an annual inspection and to
install new bearings in the right front wheel.

4. On May 17, 2016 new blades were installed on the John Deere # 997 mower.

5. On May 17, 2016 (2) hydraulic line o-rings and new blades were installed on the John
Deere # 2555 tractor and bat wing mower.

6. On May 24, 2016 about 10 to 15 Boy Scouts with Troop # 7 came out for an airport tour
and to work on their aviation merit badges. John Hartlove showed them around and
answered any question they had.

7. On May 24, 2016 the company pickup had an oil change.

8. On May 25, 2016 a new battery was installed in the Lektro tug.

9. OnlJune 3, 2016 the vault room generator had a new radiator installed.

10. T-hangar # 16 opened up on May 1, 2016 and was rented to Roland Carey who had a
Piper Cherokee in a group hangar with us.



Flight Department

Based on Accounting Month

May '15 June'l5 July'l5 Aug'l5 Sep'l5 Oct'l5 Nov'l5 Dec'l5 Jan '16 Feb '16 Mar '16 Apr'l16 May'16
Hours
N292KF 22.2 31.5 11.4 19.3 11.4 10.5 16.7 11.7 20.2 11.9 26.1 35.5 27.0
N291KF 39.2 13.3 10.0 10.3 17.2 32.5 11.6 19.7 5.8 135 33.2 38.4 25.1
N139ME 10.9 18.5 17.2 36.8 13.3 9.4 15.5 22.6 15.3 23.4 43.4 21.3 11.0
Simulator 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0
Owner Aircraft 7.0 0.0 0.8 2.2 114 0.0 23.8 15.4 16.0 16.3 8.7 10.1 0.0
Flight Department (Non Revenue) 0.0 0.0 2.1 1.8 5.7 9.5 0.3 0.0 0.0 0.0 2.8 1.1 1.0
Total Hours of Flight Time 79.3 63.3 41.5 70.4 59.0 61.9 67.9 69.4 57.3 65.1 114.2 106.4 64.1
# of Solo Hours Included Above
N292KF 2.9 5.4 0.0 5.0 1.7 4.1 3.3 3.4 1.5 1.8 7.8 5.4 6.0
N291KF 16.5 6.9 4.6 2.2 1.4 7.0 5.1 3.3 5.0 6.5 7.4 12.6 6.6
N139ME 2.8 11.6 2.6 10.8 4.1 0.0 1.0 5.0 2.3 9.0 9.1 1.7 1.3
Total # of Solo Hours 22.2 23.9 7.2 18.0 7.2 11.1 9.4 11.7 8.8 17.3 24.3 19.7 13.9
Instructor Time (Includes Ground Time)
K. Brannum 35.2 13.0 4.8 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0
Thompson 3.5 0.0 0.0 6.0 36.9 41.9 19.6 26.1 23.1 18.0 38.2 44.2 24.0
Stevens 30.4 51.0 48.9 67.0 28.3 43.3 65.5 39.8 55.5 49.1 66.1 49.5 15.4
N. Brannum (Left) 6.2 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0
Buffton 0.0 0.0 0.0 8.6 0.0 1.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0
Borden 1.4 0.0 1.4 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.7 0.0 2.1
Cook 0.0 0.0 0.0 0.0 0.0 3.1 15.0 27.8 11.2 18.8 20.6 18.7 9.0
Deen 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 1.8 255 35.8
Total Instructor Time 76.7 64.0 55.1 81.6 65.2 89.3 100.1 93.7 89.8 85.9 127.4 137.9 86.3




Moore County Airport

Flight Center Statistics

Students May-15 Jun-15 Jul-15 Aug-15 Sep-15 Oct-15 Nov-15 Dec-15 Jan-16 Feb-16 Mar-16 Apr-16 May-16
# of Students Active in Flt. Ctr. Programs - - - - - - - - - - - - 43
# of Students Actively Flying for the Month 7 7 10 6 8 10 7 9 16 12 11 12 13
# of Renters (Active within last 12 Months) - - - - - - - - - - - - 25
# of Owner Aircraft Students 0 0 1 1 5 3 2 1 3 2 2 3 3
Flights
# of Student Flights 39 30 23 29 23 30 17 17 18 23 48 53 35
# of Owner Aircraft Flights - - - - - - - - - - - - 0
# of Rental Flights 12 10 1 9 4 6 6 10 11 5 6 5 8
Flight Review and Rental Check-Out Flights 2 6 4 9 6 4 1 3 3 2 6 4 1
Scenic Flights/Gift Certificates 5 1 3 3 1 3 1 6 2 1 3 4 1
Total # of Flights 58 47 31 50 34 43 25 36 34 31 63 66 45
Enrollments
|New Student Enroltments | ¢ | « | 7| 2 | ¢ | 2 | ¢+ | 2| w0 ]| « | 7 | s | 7
Inquiries
|Fiight School Inquiries (++%) | 2 | w | o | s | v | 7 | 4« | | 20| s | 9 | s | 1w
Gift Certificates
Gift Certificates Purchased 0 0 0 3 1 1 0 12 0 0 0 0 0
Gift Certificates Used 0 0 1 0 0 0 2 2 2 1 1 2 1

*** Multiple Sources for Inquiries: Only Inquiries by Flight Administrator Reported

Note: Columns with a (=) indicate no data recorded for that month




CHRORE MOORE COUNTY AIRPORT

SUBSTANCE ABUSE POLICY
Effective Date: June 2016

DRUG AND ALCOHOL FREE WORKPLACE POLICY'

1.0 PURPOSE AND SCOPE OF POLICY

1.1 The purpose of this Policy is to 1) state the Airport’s unequivocal opposition to the unlawful
manufacture, distribution, dispensation, possession, or use of nonprescription controlled
substances or alcohol and abuse of prescription drugs in the workplace by Moore County
Airport employees or any person covered by this Policy; 2) assure worker fitness for duty and to
protect our employees and the public from the accidents, injuries and other risks posed by the
misuse alcohol and use of prohibited drugs; 3) maintain a drug-free and alcohol-free
workplace; 4) provide the means for offering drug awareness, education and training to deter
the use of prohibited drugs by all employees; and 5) to offer a formal program of detection, to
encourage employees to seck professional assistance for drug and alcohol dependency, and

define minimum standards for the formal testing/detection program.

1.2 All testing will be conducted in a manner that will protect the rights of employees and
applicants subject to testing. Therefore, the Airport will take all necessary steps to safeguard the
dignity and self-esteem of those being tested, and will ensure adherence to all procedures
pertaining to the implementation of this Policy. The Airport will adhere strictly to all standards
of confidentiality and assure all employees that testing records and results will be released only

to those authorized to receive such information.

1.3 Employees with drug/alcohol dependency problems are encouraged to voluntarily seek help. If
an employee should approach the Airport prior to being identified as a drug user/abuser or
alcohol abuser by means of drug or alcohol testing, all possible and positive consideration for a
medical leave of absence for treatment and/or counseling will be pursued. However,

notwithstanding any other provision of this Policy to the contrary, employees who fail drug or

1 All provisions set forth in bold face print are included consistent with requirements specifically set forth in 49 CFR Part 655 or Part 40, as amended. Provisions set

forth in the Drug-Free Workplace Act (49 CFR Part 29) are delineated in italics. All other provisions are set forth under the authority of the transit system.
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2.0

alcohol tests may be disciplined, up to and including termination, in accordance with the
provisions of this Policy. If an employee is terminated, no benefits except those provided for by

Federal, State or Local Act will be provided for beyond the last day of employment.

This Policy is also intended to comply with all federal regulations governing workplace anti-
drug and alcohol programs in the transit industry. The Federal Transit Administration (FTA) of
the U.S. Department of Transportation has published 49 CFR Part 655, as amended, that
mandate urine drug testing and breath alcohol testing for safety sensitive positions and prohibits
performance of safety sensitive function when there is a positive test result. This Policy

incorporates those requirements for safety sensitive employees and others when so noted.

In addition, the federal government published 49 CFR Part 29, “The Drug Free Workplace Act of
1988,” which requires the establishment of drug-free workplace policies and the reporting of
certain drug-related offenses to the FTA. This Policy incorporates those requirements for safety

sensitive employees and others when so noted.

Employees will be given a digital copy of this Policy and will be required to sign a form

acknowledging its receipt. By continuing to work, the employee agrees that he/she will abide by

the Policy as a condition of employment. Failure to sign the form will result in disciplinary

action up to and including termination.

The Airport shall issue a copy of this policy to all applicable regulatory agencies and contractors
whose employees are responsible for performing safety-sensitive functions associated with the
administration, operation, or management of services receiving applicable funding. Agencies
and contractors shall be responsible for notification, education, testing, training and record
maintenance of all applicable employees. Employees of these agencies and contractors shall

comply with all applicable regulations of this policy.

APPLICABILITY

This Policy applies to all Moore County Airport employees, paid part-time employees, contract
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4.0

4.1

4.2

4.3

employees, and contractors, when performing safety sensitive and non-safety sensitive
functions while on Airport premises. This policy also applies to final applicants for positions.
This Policy applies to off-site lunch periods or breaks when an employee is scheduled to return
to work. Visitors, vendors, contractors, and contract employees are governed by this policy
while on Airport premises and will not be permitted to conduct business with the Airport if in

violation of this policy.

LEGAL REFERENCES

Drug Free Workplace Act of 1988.

U.S. Department of Transportation/Federal Transit Administration, 49 CFR Part 40 “Procedures
for Transportation Workplace Drug and Alcohol Testing Programs,” and 49 CFR Part 655

“Prevention of Alcohol and Prohibited Drug Use in Transit Operations.”

North Carolina Controlled Substances Act, Schedules I-VI.

DEFINITIONS

Accident - an occurrence involving a motor vehicle operating on a public road that results in a
fatality; bodily injury to a person who, as a result of the injury, immediately receives medical
treatment away from the scene of the accident; or one or more motor vehicles incurring
disabling damage as a result of the accident, requiring the vehicle(s) to be transported away

from the scene by a tow truck or other vehicle.

Chain-of Custody - Those procedures implemented to ensure the integrity of the urine/blood
specimen by tracking its handling and storage from the time of the collection through the

testing and final disposition.

Commercial motor vehicle - a motor vehicle or combination of motor vehicles used in

commerce to transport passengers or property if the motor vehicle: (a) has a gross combination
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weight rating of 26,001 or more pounds inclusive of a towed unit with a gross vehicle weight
rating of more than 10,000 pounds; or (b) has a gross vehicle weight rating of 26,001 or more
pounds; or () is designed to transport 16 or more passengers, including the driver; or is of any
size and is used in the transportation of materials found to be hazardous for the purposes of the
Hazardous Materials Transportation Act and that requires the motor vehicle to be placarded

under the Hazardous Materials Regulations.

Controlled Substances - Any of those substances identified in schedules I-VI of the North
Carolina Controlled Substances Act, and North Carolina General Statutes 90-89 (5).

Conviction - a finding of guilt (including a plea of nolo contendre) or imposition of sentence, or
both, by any judicial body charged with the responsibility to determine violations of federal or

state criminal drug statutes.

Criminal drug statute - a criminal statute relating to the manufacture, distribution, dispensation,

use or possession of any drug.

Drug-Free Workplace - the location or facility where an employee may be expected to perform
any task related to the requirements of his or her job. This includes break rooms and restrooms,
outdoor work sites, Airport or personal vehicles (while personal vehicle is being used for Airport
business), computer work stations, conference rooms, hallways, private offices, open/partitioned

work areas, public contact/customer service/medical services areas, and parking lots.

Drug Test - The chemical analysis of urine, blood, or exhaled breath that detects prohibited drug

use or alcohol use or abuse.

Employee - Any individual who performs work for the Moore County Airport and is paid real
wages for that work by the Moore County Airport or who performs work for an agency or
contractor regulated by this policy. This does not include individuals who perform volunteer

services.
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Grant - An award of financial assistance, including a cooperative agreement in the form of

money, or property in lieu of money by a Federal agency directly to a grantee.

Impaired Behavior - Observed performance and/or behavior which indicates that the

employee’s ability to handle job assignments safely and efficiently may be compromised.

Mandatory Testing - A drug test that is required as a condition of initial employment or

continued employment.

Medical review officer - a North Carolina-licensed physician with specific training in the area
of substance abuse. The medical review officer not only has knowledge of substance-abuse
disorders, but also has been trained to interpret and evaluate laboratory test results in
conjunction with an employee’s medical history. The medical review officer verifies a positive
drug test result by reviewing a laboratory report and an employee’s unique medical history to
determine whether the result was caused by the use of prohibited drugs or by an employee’s

medical condition.

On call - being subject to a call to report immediately to work for the Moore County Airport.
On duty - when an employee is at the workplace, performing job duties, on call, or during any
other period of time for which he or she is entitled to receive pay from the Moore County
Airport.

Other substance - any substance that has the potential to impair appreciably the mental or
physical function of a person who does not have an unusual or extraordinary reaction to such

substance.

Post-Accident Testing - A drug test that is performed following a work related vehicle,

machinery, or equipment accident involving personal injury or property damage.

Random Testing - A drug test that is performed on an unscheduled periodic basis, determined by
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4.22

a systematic selection process.

Reasonable Suspicion - A belief that an employee is a substance abuser drawn from specific,
current, particularized and articulable facts and reasonable inferences from one or a
combination of these facts, €.g.; 1) Observable phenomena such as direct observation of drug
use, drug possession or the physical symptoms of being under the influence of drugs or alcohol,
i.e.; glassy, bloodshot, and watery eyes, slurred speech, unsteady gait, odor of a drug or an
alcoholic beverage, 2) A marked decrease in job performance/productivity that can be
documented; 3) A pattern of consistent abnormal conduct or erratic behavior that can be
documented; 4) Arrest or conviction for a drug-related offense, or the identification of an
employee as the focus of a criminal investigation into illegal drug possession, use, or trafficking;
5) Information provided by reliable and credible sources; and 6) Newly discovered evidence that
the employee has tampered with a previous drug test. Reasonable suspicion determinations
must be made by an individual who is trained to detect signs and symptoms of drug and alcohol

use.

Revenue Service Vehicle - any type of vehicle used in mass transit or to produce revenue,
including but not limited to bus, van, ferry boat, and rail. The term “mass transit vehicle” is
meant to be very broad and is used to distinguish vehicles actually used for transit purposes

from those used by the general public.

Safety Sensitive Function - any duty or task that is related to 1) the operation of mass transit
revenue service vehicles (whether or not the vehicle is in revenue service); 2) the operation of
a nonrevenue service vehicle, when required to be operated by a holder of a Commercial
Driver’s License, 3) the control, dispatch, and/or movement of a revenue service vehicle; 4)
the maintenance of a revenue service vehicle or equipment, unless such maintenance service
is contracted out; and/or 5) security personnel who carry firearms in connection with their

transportation duties.

Substance Abuse - Any use of controlled substances, as well as the use of alcohol and

prescription or nonprescription medication, which results in the employee’s inability to perform
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5.3

job duties safely and responsibly.

PROHIBITED SUBSTANCES

"Prohibited substances" addressed by this policy include the following;

Illegally Used Controlled Substances or Drugs

The use of any illegal drug or any substance identified in Schedules I through V of Section 202
of the Controlled Substance Act (21 U.S.C. 812), as further defined by 21 CFR 1300.11 through
1300.15 is prohibited at all times unless a legal prescription has been written for the substance.
This includes, but is not limited to. marijuana, amphetamines, opiates, phencyclidine (PCP), and
cocaine, as well as any drug not approved for medical use by the U.S. Drug Enforcement
Administration or the U.S. Food and Drug Administration. Illegal use includes use of any illegal
drug, misuse of legal prescribed drugs, and use of illegally obtained prescription drugs. Safety
sensitive employees will be tested for marijuana, cocaine, amphetamines, opiates, and
phencyclidine as described in Section 10.0 of this policy.

Legal Drugs

The appropriate use of legally prescribed drugs and non-prescription medications is not
prohibited. A legally prescribed drug means that individual has a prescription or other written
approval from a physician for the use of a drug in the course of medical treatment. It must
include the patient's name, the name of the substance, quantity/amount to be taken, and the
period of authorization. The misuse or abuse of legal drugs while performing transit business is
prohibited. Also the use of medical marijuana and hemp products which present levels of drugs

or drug metabolites above the DOT minimum thresholds is considered a violation of this policy.

Alcohol
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The use of beverages containing alcohol or substances including any medication, mouthwash,
food, candy, or any other substance such that alcohol is present in the body while performing
transit business is prohibited. The concentration of alcohol is expressed in terms of alcohol per

210 liters of breath as measured by an evidential breath testing device.

PROHIBITED CONDUCT

Manufacture, Trafficking, Possession, and Use

The Moore County Airport employees are prohibited from engaging in the unlawtul
manufacture, distribution, dispensing, possession, or use of prohibited substances on Airport
premises, in Airport vehicles, in uniform or while on Airport business. Employees who violate
this provision shall be subject to disciplinary action up to and including dismissal. Law

enforcement shall be notified, as appropriate, where criminal activity is suspected.

Intoxication/Under the Influence

Any safety sensitive, or non-safety sensitive employee who is reasonably suspected of being
intoxicated, impaired, under the influence of a prohibited substance(s), or not fit for duty shall
be removed from the workplace pending an investigation and verification of condition.
Employees found to be under the influence of a prohibited substance or who fail to pass a drug
or alcohol test shall be removed from the workplace and subject to disciplinary action up to
and including dismissal. A drug or alcohol test is considered positive if the individual is found
to have a quantifiable presence of a prohibited substance in the body above the minimum
thresholds defined in 49 CFR Part 40, as amended.

Alcohol and Drug Use

No safety sensitive, or non-safety sensitive employee should report for duty or remain on duty
when his/her ability to perform assigned safety-sensitive functions is adversely affected by

non-prescription controlled substances or prescription medications or when his/her breathe
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alcohol concentration is 0.04 or greater. No safety sensitive, or non-safety sensitive employee
shall use alcohol while on duty, in uniform, while performing safety-sensitive functions, or
just before or just after performing a safety-sensitive function. No safety sensitive, or non-
safety sensitive employee shall use alcohol within four hours of reporting for duty, or during
the hours that they are on call. Any employee found to be under the influence of alcohol; non-
prescription controlled substances or misusing prescription medication shall be removed from

the workplace and is subject to disciplinary action up to and including dismissal.

All safety sensitive and non-safety sensitive employees are prohibited from reporting for duty
or remaining on duty any time there is a quantifiable presence of a prohibited substance in
the body above the minimum thresholds defined in 49 CFR Part 40, as amended. Violation of
these provisions is prohibited and punishable by disciplinary action up to and including

dismissal.

Compliance with Testing Requirements

All safety sensitive, and non-safety sensitive employees will be subject to urine drug testing
and breathe alcohol testing as a condition of employment. Any safety sensitive or non-safety
sensitive employee who refuses to comply with a request for testing shall be removed from the
workplace and shall be subject to disciplinary action up to and including dismissal. Any safety
sensitive, or non-safety sensitive employee who is suspected of providing false information in
connection with a test, or who is suspected of falsifying test results through tampering,
contamination, adulteration, or substitution will be required to undergo an observed
collection. Verification of falsifying test results will result in the employee's removal from
duty and their employment terminated. Refusal can include an inability to provide a sufficient
urine specimen or breathe sample without a valid medical explanation, as well as a verbal
declaration, obstructive behavior, or physical absence resulting in the inability to conduct the
test. Drug tests can be performed any time a safety sensitive or employee is on duty. An
alcohol test can be performed when the safety sensitive or employee is actually performing a

safety sensitive duty, just before, or just after the performance of a safety sensitive duty.
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Treatment Requirements

All employees are encouraged to make use of the available resources for treatment for alcohol
misuse and illegal drug use problems. Under certain circumstances, employees may be required
to undergo treatment for substance abuse or alcohol misuse. Any employee who refuses or fails
to comply with transit system requirements for treatment, after care, or return to duty shall be
subject to disciplinary action, up to and including dismissal. The cost of any treatment or
rehabilitation services will be paid for directly by the employee or their insurance provider,
except and in accordance with the Airport’s EAP policy. Employees will be allowed to take
accumulated sick leave and vacation leave to participate in the prescribed rehabilitation

program.

Notifying the Moore County Airport of Criminal Drug Conviction

All employees are required fo notity the Moore County Airport of any criminal drug statute
conviction for a violation occurring in the workplace within five days after such conviction.
Failure to comply with this provision shall result in disciplinary action, up to and including

dismissal.

Proper Application of the Policy

The Moore County Airport is dedicated to assuring fair and equitable application of this Policy.
Therefore, supervisors/managers are required to use and apply all aspects of this policy in an
unbiased and impartial manner. Any supervisor/manager who knowingly disregards the
requirements of this policy, or who is found to deliberately misuse the policy in regard to

subordinates, shall be subject to disciplinary action, up to and including dismissal.

MEDICATION

The Airport recognizes that the use of prescription medication and/or non-prescription

medication while at work may have an adverse affect on employee safety or job performance.

10
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An employee shall inform his or her supervisor if, prior to beginning work or while he or she is
on duty, he or she has used or intends to use any prescription drug, over-the-counter drugs, or
other substance that might impair his or her ability to satisfactorily perform duties. Employees
are responsible for a thorough understanding of the effects and potential side effects of
medications or other chemical substances taken. Failure to notify the supervisor under these
circumstances may result in disciplinary action up to and including termination depending on
the severity of the resulting incident. The Personnel Department will be consulted prior to such

discipline being imposed.

A physician’s statement may be required to clarify the extent of the adverse affect of medication.

SUPERVISORY RESPONSIBILITIES

Every supervisor shall.

8.1.1 Consistently apply this Policy to all employees under his or her supervision. A supervisor
who fails to apply this Policy when he or she believes, or reasonably should believe, that an

employee under his or her supervision has committed a violation will be disciplined.

8.1.2 Initiate the process for having an employee drug or alcohol tested if there is reasonable
suspicion that an employee under his or her supervision, when such employee is on duty, has an
illegal drug or alcohol in his or her system or is using any legal drug in a manner other than it

was intended.

8.1.3  Insure that all employees he or she supervises receive training on the requirements and

consequences of this Policy.

8.14  Follow the procedure established by the department head for assuring that an employee

who is to be tested for alcohol or other drugs is transported to the designated test site, and that

11
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9.1

those employees for whom there is reasonable suspicion of substance abuse or who have had a
breath alcohol test result of 0.02 or greater are transported home, either by personal

family/friends or by arranged transportation.

EMPLOYEE RESPONSIBILITIES

Every employee and, to the extent applicable, covered applicants shall.

9.1.1 Abide by this policy as a condition of employment.

9.1.2  Comply with all applicable laws regulating the manufacture, distribution, dispensation,

use or possession of illegal drugs, alcohol, or prescription drugs.

9.1.3  Assure that his or her ability to perform his or her job duties is not negatively

affected due to use of a drug or alcohol when scheduled to report to work or when on "on call"
status. Should any employee be requested to report to work earlier than his or her normal or
previously assigned time, it is the employee's responsibility to advise his or her supervisor of an
inability to perform his or her job duties or that he or she has consumed alcohol within the last
four hours prior to reporting for duty. If the employee had received prior notice that he or she
might be called back into work, the employee shall be considered absent without leave if he or
she is unable to report to duty. An employee may be subject to other disciplinary action due to

inability to report for duty.

9.14 Submit immediately to a drug or alcohol test when requested by his or her supervisor.
9.1.5  Notify his or her department head within tive days if convicted of a violation of a
criminal drug statute such as the manufacture, distribution, dispensation, possession, or use of

narcoftics, drugs, or for any other controlled substance when such violation occurred while the

employee was on duty, as required by the Drug-Free Workplace Act of 1988.

12
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EDUCATION AND TRAINING

Supervisors will also receive 60 minutes of reasonable suspicion training on the physical,
behavioral, and performance indicators of probable drug use and 60 minutes of additional
reasonable suspicion training on the physical, behavioral, speech, and performance indicators

of probable alcohol misuse.

The Airport shall provide policy education for employees in order to provide information
regarding the Airport’s drug and alcohol prohibition in the workplace, available counseling and
any reasonable follow up treatment necessary to return an employee to productivity. The
Airport shall also provide all employees information on the effects of alcohol and controlled

substances.

All safety sensitive employees shall undergo a minimum of 60 minutes of training on the signs
and symptoms of drug use including the effects and consequences of drug use on personal
health, safety, and the work environment. The training shall also include manifestations and
behavioral cues that may indicate prohibited drug use. Employees performing safety sensitive
functions shall receive this training prior to the performance of safety sensitive functions. In

addition, these employees shall be informed about the EAP program.

Information on the signs, symptoms, health affects and consequences of alcohol misuse is
presented in Appendix 16.6 of this policy.

The Airport shall encourage employees to utilize the existing Employee Assistance Program
(E.AP.) as a self-referral source for drug and alcohol dependency/abuse counseling and any

reasonable follow up treatment necessary to return to productivity.

The use of the E.AP. shall not serve as a defense to the imposition of any disciplinary action

resulting from a policy violation.

TESTING PROCEDURES

13
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Analytical urine drug testing and breath testing for alcohol may be conducted when
circumstance warrant or as required by Federal regulations. All safety sensitive, and non-safety
sensitive employees, shall be subject to testing prior to employment, for reasonable suspicion,
and following an accident as defined in Sections 4.1 and 11.4 of this Policy. In addition, all
safety sensitive, and non-safety sensitive, employees will be tested prior to returning to duty
after failing a drug or alcohol test and after completion of the Substance Abuse Professional's
recommended freatment program and subsequent release to duty. Follow-up testing will also
be conducted following return to duty for a period of one to five years, with at least six tests

performed during the first year.

Those employees who perform safety sensitive functions as defined herein shall also be subject

to testing on a random, unannounced basis.

Testing shall be conducted in a manner to assure a high degree of accuracy and reliability and
uses techniques, equipment, and laboratory facilities which have been approved by the U.S.
Department of Health and Human Service (DHHS). All testing will be conducted consistent
with the procedures put forth in 49 CFR Part 40, as amended. The procedures will be
performed in a private, confidential manner and every effort will be made to protect the
employee, the integrity of the drug testing procedure, and the validity of the test result.

The Moore County Airport will test for nine (9) classes of drugs. Cannabinoids, Cocaine,
Opiates, Phencyclidine, Methaqualone, Propoxyphene, Benzodiazepines, Barbiturates,
Amphetamines, and/or alcohol. Urine specimens will be collected using the split specimen
collection method described in 49 CFR Part 40. Each specimen will be accompanied by a
DOT Chain of Custody and Control Form and identified using a unique identification number
that attributes the specimen to the correct individual. An initial drug screen will be conducted
on the primary urine specimen. For those specimens that are not negative, a confirmatory Gas
Chromatography/Mass Spectrometry (GC/MS) test will be performed. The test will be
considered positive if the amounts present are above the minimum thresholds established in
49 CFR Part 40, as amended. The test results from the laboratory will be reported to a Medical

14
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Review Officer. The MRO will review the test results to ensure the scientific validity of the
test and to determine whether there is a legitimate medical explanation for a confirmed
positive test result. The MRO will contact the employee, notify the employee of the positive
laboratory result, and provide the employee with an opportunity to explain the confirmed test
result. The MRO will subsequently review the employee’s medical history/medical records to
determine whether there is a legitimate medical explanation for a positive laboratory result.
If no legitimate medical explanation is found, the test will be verified positive and reported to
the company program manager. If a legitimate explanation is found, the MRO will report the

test result as negative.

The split specimen will be stored at the initial laboratory until the analysis of the primary
specimen is completed. If the primary specimen is negative, the split will be discarded. If the
primary is positive, the split will be retained for testing if so requested by the employee
through the Medical Review Officer.

In instances where there is a reason to believe an employee is abusing a substance other that the
drugs listed above, the Airport reserves the right to test for additional drugs under the Airport’s

own authority using standard laboratory testing protocols.

Tests for breath alcohol concentration will be conducted utilizing a National Highway Traffic
Safety Administration (NHTSA)-approved testing device operated by a trained technician. If
the initial test indicates an alcohol concentration of 0.02 or greater, a second test will be
performed to confirm the results of the initial test. The confirmatory test will be performed
using a NHTSA-approved evidential breath testing device (EBT) operated by a trained breath
alcohol technician (BAT). The EBT will identify each test by a unique sequential identification
number. This number, time, and unit identifier will be provided on each EBT printout. The
EBT printout along with an approved alcohol testing form will be used to document the test,
the subsequent results, and to attribute the test to the correct employee. The test will be
performed in a private, confidential manner as required by 49 CFR Part 40 as amended. The

procedure will be followed as prescribed to protect the employee and to maintain the integrity
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of the alcohol testing procedures and validity of the test result.

A safety sensitive, or non-safety sensitive employee who has a confirmed alcohol
concentration of greater than 0.02 but less than 0.04 will be removed from his/her position
for eight hours unless a retest results in a concentration measure of less than 0.02. An
employee who is tested (exclusive of the return-to-duty test) and found to have an alcohol
concentration of 0.02 or greater but less than 0.04 shall not perform or continue to perform his
or her job functions until the start of the employee's next regularly scheduled duty period, but
not less than twenty-four hours following administration of the test. The employee shall be
removed from duty without pay for this twenty-four hour period and shall receive a notation in
his or her performance appraisal about the requirement of reporting to work without the
presence of alcohol in his or her system. An employee may be removed from duty for a longer
period as provided in this Policy. An alcohol concentration of 0.04 or greater will be
considered a positive alcohol test and in violation of this policy and a violation of the
requirements set forth in 49 CFR Part 654 for safety sensitive employees.

Any safety sensitive, or non-safety sensitive employee that has a confirmed positive drug or
alcohol test will be removed from his/her position, informed of educational and rehabilitation
programs available and referred to a Substance Abuse Professional (SAP) for assessment. A
positive drug and/or alcohol test will also result in disciplinary action up to and including

dismissal.

An employee who refuses to submit to or fails to follow through with the drug or alcohol test as
required, or does not pass the drug or alcohol test will not be considered for employment for a
two year period following the date of the test, and then will be considered only when (1) he/she
provides documentary proof of successful completion of a drug and/or alcohol abuse treatment
or rehabilitation program, and (2) he/she passes a pre-placement drug and/or alcohol test. An
employee who refuses to submit to testing will be immediately dismissed. Conduct that is
considered refusal to submit to testing includes a refusal to take the test, inability to provide
sufficient quantities of breath or urine to be tested without a valid medical explanation,

tampering with or attempting to adulterate the specimen or collection procedure, not reporting
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11.1

11.2

to the collection site in the allotted time, leaving the scene of an accident without a valid reason
before tests have been conducted or not reporting to the specimen collection site immediately

after the accident.
The Moore County Airport affirms the need to protect individual dignity, privacy, and
confidentiality throughout the testing process. In addition, if at any time the integrity of the

testing procedures or the validity of the test results is compromised, the test will be canceled.

Employee Requested Testing

Any safety sensitive, or non-safety sensitive, employee who questions the results of a required
drug test under paragraphs 11.2 through 11.7 of this policy may request that the split sample
be tested. This test must be conducted at a different DHHS —certified laboratory. The test must
be conducted on the split sample that was provided by the employee at the same time as the
original sample. All costs for such testing are paid by the employee unless the result of the split
sample test invalidates the result of the original test in the opinion of the MRO. The method of
collecting, storing, and testing the split sample will be consistent with the procedures set forth
in 49 CFR Part 40, as amended. The employee's request for a split sample test must be made to
the Medical Review Officer within 72 hours of notice of the original sample verified test
result. Requests after 72 hours will only be accepted if the delay was due to documentable
facts that were beyond the control of the employee.

Pre-Employment Testing

11.2.1 All applicants who are final candidates for safety sensitive, and non-safety sensitive
positions shall undergo urine drug testing and alcohol testing prior to hire or transfer into a
safety sensitive position. Receipt by the Airport of a negative drug test result is required

prior to employment. A pre-employment/pre-transfer test will also be performed anytime an
employee’s status changes from an inactive status in a safety sensitive position to an active
status in a safety sensitive position (i.e., return from Worker’s Comp., return from leave of

absence).
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11.3

11.2.2 Applicants must report within 24 hours to the testing location after notification by the
hiring official. Applicants will be required to provide official photo identification when

reporting for testing.

11.2.3 An applicant who refuses to submit to the test or who tests positive, and is unable to
satisfactorily explain a positive reading, will be disqualified from the application process. An
applicant does not pass the drug or alcohol test will not be considered for employment for a two
year period following the date of the test, and then will be considered only when (1) he/she
provides documentary proof of successful completion of a drug and/or alcohol abuse treatment

or rehabilitation program, and (2) he/she passes a pre-placement drug and/or alcohol test.

Reasonable Suspicion Testing

11.3.1 All safety sensitive, and non-safety sensitive, employees may be subject to a fitness for
duty evaluation, and urine and/or breathe testing when there are reasons to believe that drug
or alcohol use is adversely affecting job performance. A reasonable suspicion referral for
testing will be made on the basis of documented objective facts and circumstances which are
consistent with the short-term effects of substance abuse or alcohol misuse. Examples of

reasonable suspicion include, but are not limited to, the following:

e Physical signs and symptoms consistent with prohibited substance use or alcohol misuse.

e Evidence of the manufacture, distribution, dispensing, possession, or use of controlled
substances, drugs, alcohol, or other prohibited substance.

e Occurrence of a serious or potentially serious accident that may have been caused by
prohibited substance abuse or alcohol misuse.

o Fights (to mean physical contact), assaults, and flagrant disregard or violations of established

safety, security, or other operating procedures.

Reasonable suspicion referrals must be made by a supervisor who is trained to detect the signs

and symptoms of drug and alcohol use and who reasonably concludes that an employee may
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be adversely affected or impaired in his/her work performance due to possible prohibited
substance abuse or alcohol misuse. The Supervisor shall outline the reasons for reasonable
suspicion of substance abuse and offer the employee the opportunity to provide an explanation

for his/her actions or condition.

11.3.2 The supervisor shall accompany the employee to the collection site using designated
Airport transportation in order to note the employee’s arrival time, confirm the employee’s
identity and authorize the test. The employee may not drive to the test site. If the employee insists
on driving, the supervisor must advise the local police department of the situation immediately,

and also tell the employee of the advisory.

11.3.3 After referral for testing, the employee’s supervisor shall provide written documentation
of the behaviors and/or conditions which support reasonable suspicion, including any prior
related disciplinary action or other attempts to address the problem, and submit the
documentation to the department head and the employee within 24 hours. The employee shall
be advised of any disciplinary action to be taken as outlined in the progressive disciplinary

process, as well as information regarding the appeals procedure.

11.3.4 Any employee referred for testing based on reasonable suspicion who rejects the referral
shall be immediately dismissed. Dismissals may be appealed through the Moore County Airport

appeal process.

11.3.5 Employee Status During Testing: An employee referred for testing based on reasonable
suspicion will immediately be placed on investigatory suspension with pay (Administrative
Leave), pending the result of the test. If the employee tests positive, the Administrative Leave will
be back charged to Leave Without Pay.

Post-Accident Testing

11.4.1 All safety sensitive employees will be required to undergo urine and breath testing if

they are involved in an accident with an Airport vehicle (regardless of whether or not the
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vehicle is in revenue service) that result in a fatality. This includes all surviving safety
sensitive employees that are operating the vehicle and any other whose performance could
have contributed to the accident. In addition, a post-accident test will be conducted if an
accident results in injuries requiring immediate transportation to a medical treatment facility;
or one or more vehicles incurs disabling damage; unless the employee can be completely
discounted as a contributing factor to the accident. The accident definition may include some

incidents where an individual is injured even though there is no vehicle collision.

Following an accident, the safety sensitive employees will be tested as soon as possible, but not
to exceed eight hours for alcohol testing and 32 hours for drug testing. Any safety sensitive
employee involved in an accident must refrain from alcohol use for eight hours following the
accident or until he/she undergoes a post-accident alcohol test. Any safety sensitive employee
who leaves the scene of the accident without justifiable explanation prior to submission to
drug and alcohol testing will be considered to have refused the test and their employment
terminated. Employees tested under this provision will include not only the operations
personnel, but any other covered employee whose performance could have contributed to the
accident.

If the Transit system is unable to perform a FTA drug and alcohol test (i.e., employee is
unconscious, employee is detained by law enforcement agency), the transit system may use
drug and alcohol post-accident test results administered by State and local law enforcement
officials. The State and local law enforcement officials must have independent authority for

the test and the employer must obtain the results in conformance with state and local law.

11.4.2 The supervisor shall accompany the employee to the collection site using designated
Airport transportation. The supervisor must accompany the employee to note the employee’s
arrival time, confirm the employee’s identity and authorize the test. The employee may not drive
to the test site. If the employee insists on driving, the supervisor must advise the local police

department of the situation immediately, and also tell the employee of the advisory.

Any employee referred for Post-Accident Testing must report to the testing site as soon as
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11.5

possible. Employees in positions that perform safety sensitive functions must report for testing
within the guidelines established by the Federal Transportation Administration and the Federal
Highway Administration Drug and Alcohol Testing regulations following an accident. After
referral for testing, the employee’s supervisor shall provide written documentation of the
behaviors and/or conditions which support reasonable suspicion, including any prior related
disciplinary action or other attempts to address the problem, and submit the documentation to

the department head and the employee within 24 hours.

The employee shall be advised of any disciplinary action to be taken as outlined in the progressive

disciplinary process, as well as information regarding the appeals procedure.

11.4.3 Any employee referred for post-accident testing who rejects the referral, or does not
report for testing shall be immediately dismissed. Dismissals may be appealed through the Moore

County Airport appeals process.

11.4.4 Employee Status During Testing: An employee referred for testing based on reasonable
suspicion will immediately be placed on investigatory suspension with pay (Administrative
Leave), pending the result of the test. If the employee tests positive, the Administrative Leave will

be back charged to Leave Without Pay.
Random Testing

11.5.1 Employees in safety sensitive positions will be subjected to random, unannounced
testing. The selection of safety sensitive employees for random alcohol testing will be made
using a scientifically valid method that ensures each covered employee that they will have an
equal chance of being selected each time selections are made. The random tests will be
unannounced and spread throughout the year. The annual percentage rate of the total number
of employees subject to random testing shall be 1) a minimum of 50% for drug testing, and 2) a
minimum of 25% for alcohol testing. Tests can be conducted at any time during an employee’s
shift (i.e. beginning, middle, end), but shall be performed only during, just preceding, or

immediately following performing the duties of a safety sensitive position.
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11.6

11.7

11.5.2 When an employee is selected for random testing, both the employee and the
employee’s supervisor shall be notified on the day the test is scheduled to occur. The supervisor
shall explain to the employee that s/he is under no suspicion of taking drugs or abusing alcohol
and that the employee’s name was randomly selected pursuant to this Policy. Employees
referred for random testing are required to report to the collection site immediately upon

notification of their random selection.

11.5.3 An employee in a safety sensitive position who fails to participate in random testing

shall be immediately dismissed.
Return-To-Duty Testing

All safety sensitive and non-safety sensitive employees who previously tested positive on a
drug or alcohol test must test negative (below 0.02 for alcohol) on a return-to-duty test and
be evaluated and released to duty by a Substance Abuse Professional before returning to
work. A Substance Abuse Professional (SAP) is a licensed physician or certified psychologist,
social worker, employee assistance professional, or addiction counselor certified by the
National Association of Alcoholism and Drug Abuse Counselors Certification Commission or
by the International Certification Reciprocity Consortium/Alcohol and Other Drug Abuse.
The SAP must also have clinical experience in the diagnosis and treatment of drug and
alcohol related diseases. Before scheduling the return to duty test, the SAP must assess the

employee and determine if the required treatment has been completed.
Follow-Up Testing

11.7.1 Safety sensitive, and non-safety sensitive employees, shall be required to undergo
frequent, unannounced urine and/or breathe testing following their return to duty. The
follow-up testing will be performed for a period of one to five years with a minimum of six
tests to be performed the first year. The frequency and duration of the follow-up tests beyond

the minimum will be determined by a qualified Substance Abuse Professional. Follow up
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12.0

12.1

12.2

12.3

12.4.

testing shall be performed only during, just preceding, or immediately following performing

safety sensitive functions.

11.7.2 Only employees who previously tested positive and received evaluation and/or treatment

shall take part in follow-up testing.

11.7.3 An employee who is required to and refuses to participate in follow-up testing shall be

immediately dismissed.
REPORTING OF RESULTS/ REVIEW OF RESULTS/MRO

The laboratory shall report the test results directly to the County’s Medical Review Officer
(MRO) within five working days. The report shall indicate the drug/metabolites tested for,
whether the results are positive or negative, the specimen number assigned by the County, and

the drug testing laboratory identification number.

The medical review officer (MRO) is a licensed physician and possesses knowledge of drug abuse
disorders. The MRO will review and interpret positive results obtained from the laboratory. The
MRO, through a verification process, will assess and determine whether alternate medical
explanations could account for the positive test results. The MRO may conduct medical
interviews of the tested individual. Additionally, the MRO will examine all medical records and

data made available by the tested individual, such as evidence of prescribed medications.

The MRO will review the findings of a drug test with the employee before a final determination
is made that the employee did not pass the drug test. The purpose of this review is to ensure that
the findings of a positive test are not based on factors other than the use of the drug for which
the positive result is found. After the final decision is made, the MRO will notify the Airport as

prescribed below.

If during the course of an interview with an individual who has tested positive the MRO learns

of a medical condition which could, in the MRO's reasonable medical judgment, pose a risk to
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12.5

12.6

12.7

12.8

12.9

safety, the MRO may report that information to the Moore County Airport.

The MRO will notify each employee who has a confirmed positive test that the employee has 72
hours in which to request a test of the split specimen. The employee shall have the right to retest
a confirmed positive sample at the same or another approved laboratory. The employee must
request release of the sample in writing specifying to which approved laboratory the sample is to
be sent. If the employee makes such a request, the MRO will direct, in writing, the laboratory to
provide the split specimen to a certified laboratory, as specified by the employee, for analysis. If
the analysis of the split specimen fails to reconfirm the presence of the drug(s) or drug
metabolite(s) found in the primary specimen, or if the split specimen is unavailable, inadequate
for testing or un-testable, the MRO will cancel the test and report cancellation and the reasons
for it to the DOT, the Airport, and the employee. A request for testing of the split sample and

associated costs are the responsibility of the tested individual.

If the MRO, after making and documenting all reasonable efforts, is unable to contact the tested
person, the MRO will contact the Moore County Airport Human Resource Representative to
arrange for the employee to contact the MRO prior to going on duty. If, within five days after a
documented contact by the Human Resource Representative instructing the employee to contact
the MRO, the employee has not done so, the MRO will verify the test positive and report it to the
Airport.

If an employee test result confirms the presence of an illegal substance or alcohol, the employee
shall receive a mandatory referral to the EAP for the first violation and will be subject to the
Airport’s disciplinary procedures.

Positive testing will result in a change of status from investigatory suspension to Leave Without Pay.
The employee will be back charged for any days used during the investigatory suspension. This

should be done by the supervisor documenting the employee time sheet.

Negative Test Results
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12.10

12.9.1 If an applicant test result is negative, the hiring official will be notified and the application

will remain in the recruiting process for further review.

12.9.2 If an employee test result is negative, the employee will return to work immediately upon

notification from the Human Resource Representative, or the next business day.

Confidentiality of Test Results and Compliance with Laws

All drug and alcohol test results will be sent in confidence to the Moore County Airport Human
Resource Representative, who will relay the results directly to the Airport Executive Director. All
drug and alcohol testing records, and records and information of personnel actions taken on
applicants and employees with verified positive test results shall be strictly confidential and will be
maintained in a secure manner in accordance with the accepted chain-of-custody procedures so
that disclosure of information to unauthorized persons does not occur. Information will only be
released in the following circumstances:

.1 to a third party only as directed by specific, written instruction of the employee;

2 to the decision-maker in a lawsuit, grievance, or other proceeding initiated by or on the
behalf of the employee tested;

3 1o a subsequent employer upon receipt of a written request from the employee;
to the National Transportation Safety Board during an accident investigation;

] to the DOT or any DOT agency with regulatory authority over the employer or any of its
employees, or to a State oversight agency authorized to oversee rail fixed-guideway
systems; or

.6 to the employee, upon written request.

All alcohol and drug testing records shall be maintained by the Human Resource Representative
in a secured location with controlled access. Information regarding the testing and referral of
employees and applicants under this Policy will be treated as confidential in accordance with the

requirements of North Carolina law governing the privacy of employee personnel records.
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13.0

13.1

13.2

Searches and seizures are to be conducted in a legal manner. The Airport reserves the right to
conduct searches or inspections of property assigned to an employee whenever a department
head or his or her designee determines that the search is reasonable under all the circumstances.
Failure to consent to, or cooperate with, such inspections will be grounds for disciplinary action

up to and including discharge.

Violation of the confidentiality of test results will result in disciplinary action up to and including

dismissal.
EMPLOYMENT ASSESSMENT

Any safety sensitive, or non-safety sensitive employee testing positive for a first time violation as
evidenced by the presence of illegal drugs or alcohol above the minimum thresholds set forth in
49 CFR Part 40, as amended, shall be immediately removed from the workplace and will be
referred for evaluation by a Substance Abuse Professional (SAP). A SAP is a licensed or certified
physician, psychologist, social worker, employee assistance professional, or addiction counselor
with knowledge of and clinical experience in the diagnosis and treatment of alcohol and drug-
related disorders. The SAP will evaluate each employee to determine what assistance, if any, the
employee needs in resolving problems associated with prohibited drug use or alcohol misuse.

If in the professional opinion of the substance abuse professional the employee is in need of in-
patient evaluation or treatment, the employee may be granted leave for up to twelve (12) months
(with any accrued compensatory, sick, annual, or management leave, medical, if eligible, or Leave
Without Pay).

13.3 If a safety sensitive, or non-safety sensitive employee is allowed to return-to-duty, he/she must

properly follow the rehabilitation program prescribed by the SAP, the employee must have
negative return-to-duty drug and alcohol tests, and be subject to unannounced follow-up testing
for a period of one to five years. The cost of any treatment or rehabilitation services will be paid
directly by the employee or their insurance provider. Employees will be allowed to take accumulated

sick leave and vacation leave to participate in the prescribed rehabilitation program.

26



o9 MOORE COUNTY AIRPORT

SUBSTANCE ABUSE POLICY
Effective Date: June 2016

13.4 Assessment by a SAP or participation in the Airport’s Employee Assistance Program does not shield an
employee from disciplinary action or guarantee employment or reinstatement with the Moore
County Airport. The Moore County Airport Personnel Policy should be consulted to determine the

penalty for performance-based infractions and violation of policy provisions.

14.0 SYSTEM CONTACT

Any questions regarding this policy or any other aspect of the drug free and alcohol -free transit
program should contact the following Moore County Airport Representative:

Name: Crystal Meyers
Title. Administrative Assistant
Address. Moore County Airport

P.O. Drawer 5809
Pinehurst, NC 28374
Telephone Number:  (910) 692-3212
Medical Review Officer:
Name.: Dr. Otto F. Rogers
Address: 155 Memorial Dr.
Pinehurst, NC 28374
Telephone Number:  (910) 215-1114

15.0 RESPONSIBILITY

15.1 It shall be the responsibility of all Moore County Airport Directors and Supervisors to acquaint

themselves with the policy content in order to ensure compliance.

15.2 It shall be the responsibility of the Human Resource Representative to interpret, monitor and update
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16.0
le.1
16.2
16.3
16.4
16.5

the content of this policy as needed and to schedule training for supervisors and employees.

APPENDICES
RESERVED
RESERVED
RESERVED
RESERVED
RESERVED

This policy shall become effective as of June 14, 2016 and thereafter shall be revised as needed.

Adopted effective this 14™, day of June, 2016

William Bateman, Airport Authority Chairman

Michael Jones, Airport Authority Secretary
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16.6

Alcohol Fact Sheet

Alcohol is a socially acceptable drug that has been consumed throughout the world for centuries. It is

considered a recreational beverage when consumed in moderation for enjoyment and relaxation

during social gatherings. However, when consumed primarily for its physical and mood-altering

effects, it is a substance of abuse. As a depressant, it slows down physical responses and progressively

impairs mental functions.

Signs and Symptoms of Use

0

0
0
0
0
0
0

Dulled mental processes
Lack of coordination

Odor of alcohol on breath
Possible constricted pupils
Sleepy or stupors’ condition
Slowed reaction rate
Slurred speech

(Note. Except for the odor, these are general signs and symptoms of any depressant

substance.)

Health Effects
The chronic consumption of alcohol (average of three servings per day of beer [12 ounces],

whiskey [1 ounce], or wine [6 ounce glass]) over time may result in the following health hazards.

Decreased sexual functioning

Dependency (up to 10 percent of all people who drink alcohol become physically and/or
mentally dependent on alcohol and can be termed “alcoholic”)

Fatal liver diseases

Increased cancers of the mouth, tongue, pharynx, esophagus, rectum, breast, and
malignant melanoma

Kidney disease

Pancreatitis

Spontaneous abortion and neonatal mortality
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0 Ulcers
0 Birth defects (up to 54 percent of all birth defects are alcohol related).

Social Issues

0 Two-thirds of all homicides are committed by people who drink prior to the crime.

0 Two to three percent of the driving population is legally drunk at any one time. This rate
is doubled at night and on weekends.

0 Two-thirds of all Americans will be involved in an alcohol-related vehicle accident
during their lifetimes.

0 The rate of separation and divorce in families with alcohol dependency problems is 7
times the average.
Forty percent of family court cases are alcohol problem related.
Alcoholics are 15 times more likely to commit suicide than are other segments of the
population.

0 More than 60 percent of burns, 40 percent of falls, 69 percent of boating accidents, and

76 percent of private aircraft accidents are alcohol related.

The Annual Toll
0 24,000 people will die on the highway due to the legally impaired driver.
0 12,000 more will die on the highway due to the alcohol-affected driver.
0 15,800 will die in non-highway accidents.
0 30,000 will die due to alcohol-caused liver disease.
0 10,000 will die due to alcohol-induced brain disease or suicide.
0 Up to another 125,000 will die due to alcohol-related conditions or accidents.
Workplace Issues
0 If takes one hour for the average person (150 pounds) to process one serving of an
alcoholic beverage from the body.
0 Impairment in coordination and judgment can be objectively measured with as little as
two drinks in the body.
0 A person who is legally intoxicated is 6 times more likely to have an accident than a sober
person.14123
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MOORE COUNTY AIRPORT

Airport Vehicle Policy

A. Use of Airport Vehicles

1.

Vehicles owned by the Airport may be provided for Airport business. Airport
vehicles are not to be used for personal purposes. Employees shall exercise
discretion to avoid, wherever possible, any situation which may convey an
impression to the public that the assigned vehicle is being used for personal
purposes.

Vehicles that are authorized for out of town overnight use may be used for all
necessary business such as travel to and from meals.

The Moore County Airport will assume NO responsibility for personal
property stored or left in an Airport vehicle.

Employees may use Airport vehicles when attending out of area travel, training
and/or meetings upon approval from the Director of Operations or the
Executive Director. If an Airport vehicle is NOT available, the employee may
use their personal vehicle and receive reimbursement based on the current IRS
rate.

Employees are not permitted to drive Airport vehicles home without
expressed permission from the Director of Operations or the Executive
Director.

B. Mileage Reimbursement

1.

Reimbursement will be provided at the same rate as the County of Moore.
Please refer to Moore County’s Travel Procedure.

C. Airport Vehicle Management

1.

Will be at the discretion of the Airport Authority.

D. Driver Responsibilities

1.

2.

No smoking permitted in Airport owned vehicles.

Drivers must observe all town, city ordinances and state statutes
pertaining to the operation of motor vehicles.

Drivers must notify the Operations Director of any traffic infractions in



Airport vehicles. Fines will be the responsibility of the driver. No
reimbursements from the Airport will be authorized.

4. Any employee operating an Airport owned vehicle and involved in an
accident will contact the proper authorities (city police, county sheriff, and
state highway patrol) and will notify his/her supervisor/Operations
Director/Executive Director as soon thereafter as possible.

5. Manufacturer’s recommendations regarding service, maintenance and
inspection will be adhered to by Airport Operations. Report any service
and/or maintenance issues immediately to the Operations Director.

6. An Airport owned vehicle must not be driven to secondary employment.

7. People not involved in Airport Business will not be permitted to ride in
Airport owned vehicles.

E. Maintenance
1. Vehicles should be kept clean and as attractive as possible.

2. Only those items authorized by the Operations Directors or Executive
Director will be installed or placed on Airport vehicles. Bumper stickers and
other markings are not authorized.

F. Driver Qualifications
1. Valid and appropriate U. S. driver’s license for the job description.

2. Authorized to drive an Airport vehicle.

3. The driver has the proper resources to get gasoline and oil and understands the
procedure to do so.

4. The driver has read and understands the Airport Vehicle Policy and adheres to it
faithfully.

5. Provide North Carolina driver’s license number to the Human Resources
Representative.

6. Purpose of use is for Airport Business.

G. Accidents Involving Airport Vehicles
In the event of an accident:
1. Contact the proper authorities (city police, county sheriff, and state
highway patrol) immediately but no later than thirty minutes after the
incident.

2. Substance Abuse policy —Accident testing may be requested by the
Operations Director/Executive Director/Airport Authority.



Regardless how minor the damage is to the vehicle the operator must
report damages to his/her Supervisor or Operations Director.

The Supervisor will complete the Accident Investigation Report and a copy of
the police report must be attached and submitted within 24 hours to the
Operations Director.

The Operations Director will review and sign off on the Accident Investigation
Report along with the copy of the police report and then turned in to the
Executive Director.

If there is an employee injury, complete worker’s compensation reporting form
and Accident Investigation report and submit to the Human Resources
Representative within 24 hours.

Accidents, violations or other actions resulting in damage to or by an Airport
vehicle or a personal vehicle, if personal vehicle is being used for Airport
business, will be reviewed with the Executive Director to determine corrective
action.

I. Motor Vehicle Record
It is an Airport policy and requirement for employment that every employee position
with driving duties in their job description have a motor vehicle record (MVR)
meeting the grading requirements stated below.

MVRs will be examined prior to the start of employment and at least annually
thereafter. Any job offer made to an employee-candidate for a position with driving
duties shall be contingent upon an MVVR meeting the required standards; continued
employment in a position with driving duties also requires an MVR meeting the
standards outlined below.

The standards for MVRs are as follows:

1.
2.

All operators must have a valid North Carolina driver’s license.

No new driver will be hired with a “borderline” or “poor” MVR.
MVRs will be graded based on the table below as minimum
requirements.

Driving records must remain “acceptable” or “clear,” as graded on the
table below, for continued employment in positions with driving duties.

Any exceptions to this policy must be referred to the Airport Executive Director
for written approval.



Motor Vehicle Grading Criteria (last three years)

_Number of Number of at-fault accidents
Minor Violations
0 1 2 3
0 Clear Acceptable Borderline Poor
1 Acceptable Acceptable Borderline Poor
2 Acceptable Borderline Poor Poor
3 Borderline Poor Poor Poor
4 Poor Poor Poor Poor
Any major Poor Poor Poor Poor
violation
Minor Violations: Major Violations:
Any minor violation to include but not
limited to:
¢ Running through stop sign e Driving under influence of
e Speeding alcohol/drugs
e Failure to yield right of way e Failure to stop/report an accident

e Reckless driving/speeding contest
e Driving while impaired
e Making a false accident report

e Homicide, manslaughter or assault
arising out of the use of a vehicle

e Driving while license is
suspended/revoked

e Careless driving
e Attempting to elude a police officer

This policy shall become effective as of June 14, 2016 and thereafter shall be revised as needed.

Adopted effective this 14", day of June, 2016

William Bateman, Airport Authority Chairman

Michael Jones, Airport Authority Secretary
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